
THE CORPORATION OF THE 
MUNICIPALITY OF TEMAGAMI

BY-LAW NO. 14-1184

Being a by-law to authorize the Chief Administrative Officer to execute a Northern Ontario 
Internship Program Agreement with the Northern Ontario Heritage Fund Corporation.

WHEREAS under Section 8. (1) of the Municipal Act, 2001, S.O., 2001, c.25, as amended, the 
powers of a municipality under this or any other Act shall be interpreted broadly so as to confer 
broad authority on the municipality to enable the municipality to govern its affairs as it considers 
appropriate and to enhance the municipality’s ability to respond to municipal issues;

AND WHEREAS under Section 9 of the Municipal Act, 2001, S.O., 2001, c.25, as amended, a 
municipality has the capacity, rights, powers and privileges of a natural person for the purpose of 
exercising its authority under this or any other act;

AND WHEREAS the Council of the Municipality of Temagami passed resolution 13-343 on the 
8th day of August 2013 to authorize staff to submit an application for 90% funding for the cost of an 
intern as outlined in the report and the said application has been approved by the Northern Ontario 
Heritage Fund Corporation up to a maximum of $31,484.70;

NOW THEREFORE the Council of the Corporation of the Municipality of Temagami hereby 
enacts as follows:

1. That the Chief Administrative Officer is hereby authorized and directed to execute the 
Agreement attached hereto as Schedule “A” and forming part of this bylaw.

2. That this bylaw shall come into force and take effect upon final passing thereof.

3. That the Clerk of the Municipality of Temagami is hereby authorized to make minor 
modifications or corrections of a grammatical or typographical nature to the by-law and 
schedule, after the passage of this by-law, where such modifications or corrections do not alter 
the intent of the by-law.

TAKEN AS READ A FIRST time on this 24th day of April 2014;

READ A SECOND AND THIRD time and finally passed this 24th day of April 2014.

By-law 13-1184 -To Authorize a Northern Ontario Internship Agreement with NOHFC
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KI M x • i x I • n A J xFund ^^rationNorthern Ontario Internship Program Agreement

THIS AGREEMENT is made effective as of November 25, 2013 (the “Agreement”)
RECEIVED

BETWEEN: Northern Ontario Heritage Fund Corporation (“NOHFC”f

AND: THE MUNICIPALITY OF TEMAGAMI (the “Employer”)

WHEREAS the Employer is a municipal corportion under the laws of Ontario and wishes to obtain financial 
assistance from NOHFC to enable it to hire a post-secondary graduate to fill an internship Position, as more 
fully described in Schedule B;

AND WHEREAS NOHFC wishes to provide financial assistance towards the costs of the Position in the form 
of a conditional contribution that does not need to be repaid by the Employer provided that the terms and 
conditions of this Agreement are satisfied;

NOW THEREFORE in consideration of mutual promises and agreements contained in this Agreement and 
other good and valuable consideration, the parties agree as follows:

The Agreement

The following Schedules are attached to, and form part of, this Agreement:

Schedule A - 
Schedule B - 
Schedule C - 
Schedule D -

Terms and Conditions
Position Description and Financial Information
Form of Request for Reimbursement
Final Report

File 0lncomingDOther 
Mayor □ 
Council □ I DA 
CAO0 
Building □ 
Finance 0S OC 
EcDev OS DC 
Parks & Rec DS OC 
Planning OS OC 
Public Wks OS DC

Capitalised terms not otherwise defined in this document shall have the meanings ascribed to tlWRiDh 
Schedule A. Social Services□

Agreement Term and Internship Work Term

This Agreement shall continue in effect until the Work Term is 
in accordance with its terms.

g^k. . 
g Au LuO

completed or this Agreement is terminated

The Employer shall cause the Position to be filled and paid for during the Work Term set out in Schedule 
B.

The Employer must have selected, hired and advised the Project Officer of an Eligible Candidate within 6 
months commencing on the Minister's approval letter date of March 6, 2014, and the Work Term must be 
completed within 18 months of this date. No financial assistance will be provided for any employment 
after the 18 month period.

If there is a delay in filling a Position, the Employer may, by giving prior notice to the assigned project 
officer, amend the Start Date of the Work Term to coincide with the date on which the Position is filled, 
and employment commences. Notwithstanding the foregoing, the Start Date may not be later than 6 
months after the date of approval and the duration of the Work Term may not be amended except with 
the prior written agreement of NOHFC.

PA PH
MAY 0 7 2014
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C. Contribution

The Contribution is limited to the lesser of:

(i) ninety percent (90%) of Eligible Costs incurred and paid by the Employer to the Intern during the 
Work Term (Note: this percentage is based on the weekly wage set out in Schedule B; if the 
Employer pays the Intern more or less than that wage, NOHFC will adjust the percentage 
accordingly), and

(ii) thirty one thousand four hundred eighty four dollars and seventy cents ($31,484.70)

D. Specific Terms and Conditions

NOHFC's obligation to pay some or all of the Contribution to the Employer at any time during the term of 
this Agreement is conditional upon the Employer recruiting, hiring, training and paying the Intern in 
accordance with this Agreement and complying with all other provisions of this Agreement, including the 
additional terms set out in this section D, if any.

E. Contact

The contact information for the parties is as follows:

NOHFC THE MUNICIPALITY OF TEMAGAMI
Full Legal 
Name

Northern Ontario Heritage Fund 
Corporation

THE MUNICIPALITY OF TEMAGAMI

Address 70 Foster Drive, Suite 200
Sault St. Marie, Ontario P6A 6V8

7 Lakeshore Drive P.O. Box 220
Temagami ON P0H 2H0

Contact Name Bruce Strapp Mr. Patrick Cormier
Executive Director CAO

Telephone 1 (800) 461-8329; 1 (705) 945-6700 (705)569-3421
Facsimile 1 (705) 945-6701 (705)569-2834
E-mail nohfc@ndm.qov.on.ca cao@temagami.ca

F. Agreement to be Bound.

The parties to this Agreement acknowledge and agree that they have read it, understand it, have the 
authority to enter into it and agree to be bound by it. The signatories certify that they have the power and 
authority to bind the party on behalf of which they are executing this Agreement.

THE MUNICIPALITY OF TEMAGAMI

By:______ \__________________________  Date Signed: ^-pc/ /

Name (Print): Title: f

NORTHERN ONTARIO HERITAGE FUND CORPORATION

By: ________ I .IsTli' Date Signed: _
Bruce^t^pp^xemiv^Director

Py///___________

MAY 0 2 2014

mailto:nohfc@ndm.qov.on.ca
mailto:cao@temagami.ca
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Internship Project Number: 8500025

SCHEDULE A
TERMS AND CONDITIONS

1. Interpretation

1.1. In this Agreement, the following capitalized terms have the meanings set out below:

(a) “Contribution” means the conditional contribution payable by NOHFC to the Employer in 
accordance with this Agreement;

(b) “Eligible Candidate" means an individual who is (i) a graduate of a college or university 
registered with the Ministry of Training, Colleges and Universities (MTCU) from a program 
that is approved by MTCU with qualifications in a field of study that is related to the 
employment offered by the Employer, (ii) not an immediate family member or relative of 
the Employer;

(c) “Eligible Costs” means the actual salary or wages paid to the Intern which were incurred 
by the Employer during the Work Term, but does not include:

(i) any benefits paid by the Employer including but not limited to: vacation pay; 
bonuses; gifts; termination or severance pay; expenses and allowances; and group 
medical, dental, or life insurance; Employer Health Tax (EHT); and

(ii) the Employer’s portion of statutory remittances, including but not limited to 
contributions to the Canadian Pension Plan and Employment Insurance (El) 
premiums;

(d) “Intern” means an Eligible Candidate hired to fill the Position, and

(e) “Northern Ontario" means the territorial districts of Algoma, Cochrane, Kenora, 
Manitoulin, Nipissing, Parry Sound, Rainy River, Sudbury, Thunder Bay and Timiskaming;

(f) “Position” means the internship position described in Schedule B;

(g) “Work Term” means the timing and duration of the Position set out in Schedule B, which 
may be amended by the Employer in accordance with section B of the Agreement.

1.2. In the event of conflict between the provisions of the different components of this Agreement, 
the main body of this Agreement shall prevail over the Schedules, and Schedule A shall prevail 
over Schedule B.

2. Position and Hiring

2.1. The Employer shall fulfill its obligations under this Agreement with due diligence and in a 
businesslike manner. At all times during the term of this Agreement, the Employer shall be 
responsible for (i) the identification and recruitment of Eligible Candidates, and (ii) the hiring, 
training, supervision and payment of the Intern. Before filling a Position, the Employer shall 
provide such information to the assigned project officer about the prospective Intern as NOHFC 
may reasonably require (but not personal information, as defined in the Freedom of Information 
and Protection of Privacy Act) to satisfy NOHFC that the Intern meets the applicable eligibility 
criteria set out in the definition of Eligible Candidate, above. NOHFC has no responsibility for, 
no relationship with, and no liability for the actions of, any Intern.
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2.2. The Employer agrees that it shall be responsible for recruiting Eligible Candidates through a fair 
selection process and will work through career centres of post-secondary educational 
institutions, where reasonably possible.

2.3. The Employer shall notify NOHFC as soon as possible in the event that it becomes aware of 
actual or possible hiring delays or inability to fill a Position or complete a Work Term. Except as 
set out in section B of this Agreement, the Employer shall not alter any element of a Position (as 
described in its application for a Contribution) or permit or cause any other material change to 
the Position, without the prior written consent of NOHFC. NOHFC’s consent shall not be 
withheld unreasonably.

2.4. The Employer shall notify NOHFC promptly when an Intern has been hired for the Position and 
when the Intern leaves the Position. If the Position becomes vacant for any reason prior to the 
end of the Work Term, the Employer must immediately notify NOHFC and indicate whether or 
not the Employer wishes to hire a replacement Intern for the Position. If the Employer wishes to 
hire a replacement Intern for the position, NOHFC will agree to contribute towards the 
replacement Intern’s salary or wages, provided that all of the following conditions are satisfied:

(a) The Employer is not in default under this Agreement;
(b) The departing Intern has left the Position within the first 9 months of the Work Term;
(c) NOHFC is satisfied, in its sole discretion, that the Employer will offer the same suitable

employment to the replacement Intern that was previously offered to the departing Intern;
(d) The Employer informs the assigned project officer promptly of a replacement Intern whom 

it wishes to hire, and NOHFC is satisfied, acting reasonably, that the replacement Intern 
is suitably qualified to fill the Position;

(e) The Employer shall have entered into a new written agreement with NOHFC with respect 
to a 12-month work term for the replacement Intern (the “Replacement Agreement”) on 
substantially the same terms and conditions as this Agreement, with the following 
exceptions:
(i) the maximum aggregate amount of funding payable by NOHFC under the 

Replacement Agreement shall not exceed the maximum amount of the 
Contribution;

(ii) if the replacement Intern leaves the Position before the end of the replacement’s 
work term, NOHFC will not provide funding for a subsequent Intern to fill the 
Position.

Despite the foregoing, if the Employer wishes to hire a new intern for any position at any time, 
the Employer may submit a new funding application under the Northern Ontario Internship 
Program, which will be evaluated in the normal course in accordance with NOHFC’s usual 
guidelines and criteria.

3. Contribution Conditions

3.1. NOHFC makes the Contribution on the basis of reimbursement for Eligible Costs incurred. On 
expiry or termination of this Agreement or termination of a Position, NOHFC may recover any 
excess of funds provided to the Employer and such amount is considered to be a debt 
immediately due and payable to NOHFC.

3.2. The amount of the Contribution paid to the Employer shall be used only to reimburse actual 
expenditures on Eligible Costs during the term of this Agreement.

3.3. In no event will NOHFC be responsible for funding any cost overruns related to a Position.

3.4. Before advancing any part of the Contribution, NOHFC shall have received a completed
electronic funds transfer information form which will enable NOHFC to deposit the funds into the 
Recipient’s designated bank account by way of electronic funds transfer.
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4. Additional Assistance

4.1. The Employer shall notify NOHFC if the Employer receives additional assistance towards the 
cost of a Position from sources other than NOHFC. NOHFC may in its sole discretion reduce 
the amount of the Contribution by an amount equal to the amount of any new funding received 
by the Employer, to ensure that there is no duplication in funding.

5. Pre-disbursement Requirements

5.1. Prior to the first disbursement of the Contribution under this Agreement, the Employer shall 
provide to the assigned project officer: (i) copies of its resolution(s), by-law(s) or other 
documentation satisfactory to NOHFC, evidencing that the Position and the application for a 
conditional contribution have been properly authorised, and (ii) any additional authorisations 
identified in section D of the main body of this Agreement, “Specific Terms and Conditions", 
and (iii) the insurance certificate(s) or other documents provided for in section 9.

6. Default

6.1. If the Employer is in default under this Agreement or any other agreement between it and 
NOHFC, in its sole discretion NOHFC may recover any funds advanced or an amount equal to 
the advanced funds and may refrain from making further payments of the Contribution. The 
Employer agrees that if it is in default under this Agreement, NOHFC may refuse to consider 
any future applications by the Employer for NOHFC funding.

6.2. The following constitute events of default under this Agreement:

(a) the Employer becomes bankrupt or insolvent, goes into receivership, or takes the benefit 
of any statute relating to bankrupt or insolvent debtors, or in the sole opinion of NOHFC, 
otherwise faces other serious financial difficulty;

(b) an order is made or resolution passed for the winding up of the Employer, or the 
Employer is dissolved or in the sole opinion of NOHFC, the Employer ceases to operate;

(c) the Employer has submitted false or misleading information to NOHFC, or otherwise 
makes a false representation in this Agreement;

(d) the Employer has failed to perform one or more of its obligations under this Agreement;

(e) the Employer has failed to hire an Intern to commence employment within the first 6
months of the Work Term;

(f) in the opinion of NOHFC, there is a material adverse change in risk.

7. Payment of Contribution

7.1. The Contribution will be paid semi-annually on a reimbursement basis. At the end of the first 6 
months of the Work Term, the Employer shall submit to the assigned project officer a Statement 
of Account and any semi-annual reports or deliverables required herein. A final payment at the 
end of the Work Term will not be made until NOHFC has received a final Statement of Account 
and a Final Report. “Statement of Account" and “Final Report” are described in subsections 7.4 
and 7.5 below, respectively.

7.2. Subject to the terms and conditions of the Agreement, NOHFC shall issue a cheque in the 
Recipient’s name or deposit the Funds electronically into an account designated by the 
Recipient in writing, provided that the account resides at a Canadian financial institution and is 
in the name of the Recipient.
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7.3. In the event of a debt owing to NOHFC by the Employer, the Employer shall pay the amount of 
the debt, if any, by cheque payable to the “Northern Ontario Heritage Fund Corporation” and the 
said cheque shall accompany the final Statement of Account.

7.4. Every Statement of Account required under this Agreement shall include:

(a) details of expenditures on Eligible Costs to date in the form set out in Schedule C;

(b) a statement that the Intern meets the applicable eligibility criteria set out in paragraph 
1.1(b) and that all expenditures are in accordance with this Agreement;

(c) a signature by a person with signing authority for the Employer, verifying the information 
in paragraphs 7.3 (a) and (b) above; and

(d) if requested by NOHFC, original receipts or other evidence of payment of salary, wages 
and employee benefits, which upon request by the Employer may be returned to the 
Employer after the Statement of Account has been paid.

7.5. The Final Report shall be in the form set out in Schedule E to this Agreement.

8. Records and Monitoring

8.1. The Employer shall maintain financial records and books of account respecting the Position in 
accordance with generally accepted accounting procedures.

8.2. NOHFC and the Provincial Auditor and their employees and agents shall be allowed access to 
the Employer’s premises and to the Intern’s work site to inspect and assess the progress and 
results of the Position and the Position records, both during and following the term of this 
Agreement.

8.3. The Employer shall supply, on request, such information in respect of the Position and its 
results as NOHFC may require for the purpose of monitoring the Position or the Northern 
Ontario Internship Program.

8.4. If NOHFC or the Provincial Auditor believes that there are material inaccuracies in or 
inconsistencies between the Statements of Account and the Employer’s financial records and 
books of account, NOHFC or the Provincial Auditor may request and the Employer must provide 
at its own expense an audit report from a public accountant licensed under the laws of Ontario. 
The audit report must be satisfactory to NOHFC in form and content and address:

(a) NOHFC funds received to date;

(b) expenditures made to date;

(c) whether the expenditures were made in accordance with this Agreement; and

(d) other financial information pertaining to this Agreement as may be reasonably specified in 
the request.

9. Indemnity and Insurance

9.1. The Employer hereby agrees to indemnify and hold harmless Northern Ontario Heritage Fund 
Corporation and each of its officers, directors, advisors, agents, and representativesfrom and 
against any and all liability, losses, costs, damages and expenses (including legal, expert and 
consultant fees), causes of action, actions, claims, demands, lawsuits or other proceedings, by 
whomever made, sustained, incurred, brought or prosecuted, in any way arising out of or in 
connection with the Employer or otherwise in connection with the Agreement..
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9.2. The Employer represents and warrants that it has, and shall maintain for the term of the 
Agreement, at its own cost and expense, with insurers having a secure A.M. Best rating of B+ or 
greater, or the equivalent, all the necessary and appropriate insurance that a prudent person 
carrying out obligations similar to the obligations required of the Employer under this Agreement 
would maintain, including commercial general liability insurance on an occurrence basis for third 
party bodily injury, personal injury and property damage, to an inclusive limit of not less than two 
million dollars ($2,000,000) per occurrence. The policy shall include the following:

(a) Northern Ontario Heritage Fund Corporation and each of its officers, directors, advisors, 
agents, and representatives as additional insureds with respect to liability arising in the 
course of performance of the Employer’s obligations under, or otherwise in connection 
with, this Agreement;

(b) a cross-liability clause;

(c) contractual liability coverage; and

(d) a thirty (30) day written notice of cancellation.

9.3. The Employer shall provide to the assigned project officer with valid certificates of insurance, or 
other proof as may be requested by NOHFC, that confirms the insurance coverage as provided 
in section 9.2. Upon the request of NOHFC, the Employer shall make available to NOHFC a 
copy of each insurance policy.

9.4. If the Employer is subject to the Workplace Safety and Insurance Act, 1997, the Employer is 
registered with the Workplace Safety and Insurance Board (WSIB), shall at all times throughout 
the employment of the Intern pay all amounts payable under the Act to the WSIB when they are 
dueand, upon the request of NOHFC, shall deliver to NOHFC a copy of a current compliance 
certificate issued by the WSIB.

10. Compliance with Laws

10.1. The Employer shall, and shall require its directors, officers, partners, employees, agents, 
contractors and volunteers, if any, at all times to comply with any and all federal, provincial and 
municipal laws, ordinances, statutes, rules, regulations and orders applicable to the 
performance of this Agreement, the employment of the Intern and the Position. The Employer 
shall obtain, at its own expense, all permits from public authorities which may be required in 
connection with the performance of this Agreement, the employment of the Intern and the 
Position.

11. Information and Acknowledgement

11.1. The Contribution shall be acknowledged by the Employer on all reports, press releases, public 
statements, and publications pertaining to the Position or the Intern.

11.2. Subject to the Freedom of Information and Protection of Privacy Act, all information pertaining to 
the Contribution and the Employer’s obligations under this Agreement is public information and 
may be released to third parties upon request.

12. Notices

12.1. Any notices to be given, and all reports and statements of account, and correspondence, under 
the provisions of this Agreement, shall be in writing and shall be given by personal delivery, 
prepaid registered mail, facsimile transmission, or courier service, and subject to change by 
either party with written notice, shall be addressed to the party at the address set out in this 
Agreement. Notices shall be deemed to have been effectively given on the date of delivery by 
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personal service, facsimile transmission, or courier, or in the case of service by registered mail 
five business (5) days after the date of mailing.

13. Other Terms and Conditions

13.1. Corporate Changes. The Employer shall not alter its legal or corporate structure, ownership, 
control, financing or objects without the prior written consent of NOHFC. NOHFC’s consent 
shall not be withheld unreasonably.

13.2. Assignment. The Employer shall not assign this Agreement, nor any part hereof, without the 
prior written approval of NOHFC. Such approval may be withheld by NOHFC in its sole 
discretion, or given on such terms and conditions as NOHFC may require.

13.3. Third Parties. The Employer shall take reasonable measures to ensure that its officers, 
directors, partners, employees, agents, contractors and volunteers shall be bound to observe 
the provisions of this Agreement.

13.4. Financial Assistance Only. This Agreement is not an employment agreement. This Agreement 
is a contract for conditional financial assistance only and nothing in it, or done pursuant to it, is 
to be construed as constituting the Employer as NOHFC’s agent, employee, partner or joint 
venturer.

13.5. Waiver. The failure by NOHFC to insist in one or more instances upon the performance by the 
Employer of any of the terms or conditions of the Agreement shall not be construed as a waiver 
of NOHFC right to require future performance of any such terms or conditions, and the 
obligations of the Employer with respect to such future performance shall continue in full force 
and effect.

13.6. Force Majeure. A party to this Agreement shall not be responsible for failures in performance 
resulting from matters beyond the reasonable control of the party, including acts of God, riots or 
other civil insurrection, war, or strikes and lock-outs.

13.7. Severability. The invalidity or unenforceability of any provision of this Agreement or any 
covenant in it shall not affect the validity or enforceability of any other provision or covenant in it 
and the invalid provision or covenant shall be deemed to be severable.

13.8. Amendment. This Agreement may be amended only by written agreement between the parties. 
An amendment may (i) be prepared by NOHFC for signature by the Employer, or (ii) consist of a 
written request for one or more changes to this Agreement which the Employer submits to 
NOHFC by facsimile transmission (“fax”), e-mail or lettermail, and if approved without 
modification by NOHFC, has been signed or, in the case of e-mails, approved by the Executive 
Director of NOHFC and faxed, e-mailed or mailed back to the Employer.

13.9. Governing Law. This Agreement shall be governed by and construed in accordance with the 
laws of the Province of Ontario and the laws of Canada applicable therein.

13.10. Time is of the Essence, Time is of the essence in the performance of the obligations under this 
Agreement.

13.11. Entire Agreement. This Agreement, including the Schedules, embodies the entire agreement 
between the Employer and NOHFC with respect to its subject matter and supersedes any 
previous understanding or agreement, collateral, oral or otherwise, between them in the event of 
conflict.

13.12. Survival. The following provisions shall survive the termination or expiration of the Agreement: 
sections 2.0 - Position and Hiring, 7.0 - Payment of Contribution, 8.0 - Monitoring, 9.0 - 
Indemnity and Insurance, 11.0 - Information and Acknowledgement, and this subsection 13.12.



Internship Project Number: 8500025
SCHEDULE B

POSITION DETAILS/JOB DESCRIPTION AND FINANCIAL INFORMATION

A. POSITION DETAILS/JOB DESCRIPTION - REFER TO SECTION E OF APPLICATION

JOB TITLE: Community Information/Information Management Intern

JOB DESCRIPTION:

THE MUNICIPALITY OF TEMAGAMI wishes to hire a Community Information/Information Management 
Intern. The Municipality of Temagami has recently committed to creating a Community Improvement Plan as 
well as entertaining the idea of Rebranding in order to become more competitive with respect to attracting 
both investment and residents to the area. In the initial stages of both projects it became apparent that they 
need to know what has been planned before, what has worked or failed in the past and what trajectory this 
municipality is on in order to plan for the future. This means a thorough re-organization and analysis of 
existing documents, maps and reports in our Municipal files. They are also planning to revamp or replace our 
municipal website to provide better information online. One of their goals will be creating a system that can 
easily and promptly provide the data and supporting documentation to the Community Improvement Plan ad 
hoc committee and the Economic Development Officer so each project can move forward expeditiously.

The learning objectives of this project would be:
1. Gain valuable researching skills, understand how to develop a logical archive system and start the 

implementation of system.
2. Gain valuable experience working through the Community Improvement Plan process.
3. Learn how to interact with staff and committees.
4. Broaden skills in networking through committee work and regional partnerships.
5. Gain valuable knowledge of municipal government administrative structure (council, committees, and 

staff).
6. Business marketing and promotion skills with respect to rebranding.

s7. Develop computers skills working with indexing and website applications.
8. Business marketing and promotion skills with respect to rebranding.

This will provide the Intern valuable work experience in a local government environment. The Municipality of 
Temagami has a good track record of interns obtaining permanent positions in either local or provincial 
government positions following their internship here.

B. FINANCIAL INFORMATION

START DATE: February 28, 2014 END DATE: February 27,2015

#OF WEEKS HOURS PER 
WEEK

HOURLY RATE WEEKLY 
RATE

TOTAL 
WAGES

NOHFC 
CONTRIBUTION

NOHFC % 
OF ELIGIBLE 

COSTS*

52 37.5 $17.94 $672.75 $34,983.00 $31,484.70 90%

* Note: “NOHFC’s % of Eligible Costs” is based on the weekly rate set out above. If the Employer pays the 
Intern more or less than that weekly wage, NOHFC will adjust the percentage accordingly so that in any 
event the maximum NOHFC contribution per week does not exceed the weekly rate set out above multiplied 
by the percentage set out above.



8SCHEDULE C
Request for Reimbursement under the Northern Ontario Internship Program

This request for reimbursement form should be completed by the Employer and returned to the project officer assigned to the Employer 
by NOH FC. A Statement of Account must accompany this form. If this is a final request for reimbursement, then a Statement of 
Account and a Final Report (Schedule D attached) must accompany this request form.

General Information Internship Claim
NOHFC Number: 8500025 1st Claim □

Pay Period covered
From:________

To:__________

Final Claim
Pay Period covered
From:________
To:__________

Last Date Intern Worked:

Job Title: Community Information/lnformation Management 
Intern

Employment Start Date:

Employer Profile
Employer Name: THE MUNICIPALITY OF TEMAGAMI Contact Name:

Contact Number(s):

NOTE: has your mailing address changed since you applied: Yes □ No □
Provide Current Mailing Address: City or Town: Postal Code:

(Cheques will be mailed to your current mailing address, If the employer or payment address has changed; 
written direction from the Employer will be required. For assistance please speak to your project officer.)

Funding Calculations
Maximum NOHFC Funding Approved: $ Claims to Date: $
Claim Calculation (reference note below for eligible costs)
Total Weeks Worked: Total Hours per Week: Hourly Rate Paid: 

$
Weekly Rate Paid: 
$

Total Paid (this claim): 
$

Declaration by Employer
The undersigned hereby declares that all expenditures 
program. Funds provided by NOHFC shall be used sc 
through the employment of the Intern under the Intern, 
requested. The Employer has fulfilled all applicable te 
the Employerand NOHFC.

By: _______________________________
Authorized Signature

reported 
ilely by the 
ship progn 
rmsandc

in this claim form are Eligible Costs under NOHFC’s Internship 
? undersigned for the reimbursement of salary costs incurred 
am. Evidence of reported expenditures will be provided if 
onditions of the Northern Ontario Internship Agreement between

Date

Name (Print) Title

Note: “Eligible Costs” means the actual salary or wages paid to an Intern, which were incurred by the Employer 
during the Work Term, but do not include:

(i) any benefits paid by the Employer including but not limited to: vacation pay; bonuses; gifts; termination or 
severance pay; expenses and allowances; and group medical, dental, or life insurance; Employer Health 
Tax (EHT); and

(ii) the Employer’s portion of any deductions including but not limited to contributions to the Canadian 
Pension Plan and Employment Insurance (El) premiums

I For Office Use Only I

Eligible Costs on this Claim: 
$ X

Percentage of Eligible Costs 
payable by NOHFC:

% a Amount Claimed from NOHFC: 
$
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SCHEDULE D
Final Report

NOHFC Project Number: 8500025

Employer: THE MUNICIPALITY OFTEMAGAMI

Job Title: Community Information/lnformation Management Intern

Please provide an assessment of the Internship program

Have the objectives of the Position been met? (Please use Schedule B as a reference)

What is the employment status of the intern hired under the program?

□ Intern will be hired full- time by this organization

□ As a result of training received during the internship, the intern has secured full-time employment:
□ In northern Ontario

□ Outside northern Ontario

□ None of the above - please explain:

Supervisor signature: Date:

Name (Print)




